WPCG Form Changes
February 2025

Work Place

WPCG

Clearance Group,

The Work Place Clearance Group (WPCG) have completed a review of the WPCG Work Authorisation
Process which has resulted in changes to the Minor Work At Height, Minor Hot Work Minimum
Control Checklists and minor changes to the Work Clearance Form. These changes take effect
from the 3rd February 2025.

Your existing supply of forms may continue to be used however, you MUST follow the controls on
the version you are using. To implement the controls on the new versions, you must have that
version on site.

Forms can be no older than:
e Work Clearance Form (v6.0 30/10/2023) New version (v6.1 01/02/2025)
e Minor Ground Disturbance Checklist (v5 15/01/2024)
e Minor Work at Height Checklist (v3 01/10/2021) new version (v4 01/02/2025)

e Minor Hot Work Checklist (v3 01/10/2021) new version (v4 01/02/2025)

The new forms will go live on the 3rd February 2025. The checklists will be available on the WPCG
Website to print or purchase, the electronic forms will go live on the 3rd February 2025. As the
changes to the Work Clearance forms are minor the WPCG will be running down old stock.

Electronic WPCG Form Licence Holders will have until 28th of March 2025 to make the required
changes. To implement the controls on the new versions, you MUST have the updated version of
the checklist on site.

Work Clearance Form

Main Changes

1. Updated tasks that require a permit section for clarity.
a. Text updated
b. Text updated

2. Replaced fall arrest with fall restraint in the PPE requirements section. Only restraint can be used
when working under a Work Clearance.

3. Replaced the word contractor throughout the form with Work Clearance Issuer for clarity.

TASKS THAT REQUIRE A WORK PERMIT Wil any of the following form part of the work? (write Yes or No)
Hot work in hazardous areas that involves the use of matches or lighters, or
creation of open flames and uncontrolled sparks. This type of work includes
use of blow torches, oxy acetylene, grinding, soldering, naked flames, welding
or any similar activity that creates an uncontrolled ignition source

Inter-tank transfers of fuel (including product filtering) or bulk petroleum

Use of petrol or LPG powered/driven equipment or mobile plant in hazardous areas.
Includes but not limited to generators, chainsaws, gardening equipment, forklifts,
elevating work platforms (EWP)

product, transfers to/from road vehicles not covered by procedures including Use of combustion engines inside the shop/office

J transfer of contaminated or cross over (shandy) products

; :Il.a? High pressure water blasting on live equipment containing fuel (including LPG) Abrasive blasting

Major Working at Height within 2m of an exposed edge Use of Elevating Work Platform (EWP) 11m or more above the ground
;rrzcutri]r:jg, modifying, or dismantling scaffolding greater than 4m above the A Working from a work box (man basket) attached to a crane
Excavations 1.2m deep or more (other than drilling or coring) Underground horizontal directional drilling and boring
Confined space entry including any work within a confined space H]I_b Disturbance or removal of asbestos containing material (excluding sampling)
Live electrical work (apart from fault finding) V\\ Use of cranes or other lifting devices for critical lifts

PPE REQUIREMENTS The minimum PPE requirements are: 1) Safety Boots, 2) Hi-vis clothing or vest, 3) Full neck to toe to wrist clothing (cotton or flame retardant/anti-static)
Tick the additional PPE required for the task (over and above the minimum PPE requirements):

O Safety helmet (hard hat) O Hearing protection O Dust mask O Fall restraint arrest harness 2
O Safety glasses O Gloves O Breathing apparatus O Other specify:.......uueriieiiiiiiiiiiiieieeneeenns

WORKDETAIL Must be completed for all work
Work Clearance Issuer Contracter Company Name: Full Name of WPCG Accredited Work Clearance Issuer Eentracter]lssuer Contracter WPCG ID | Issuer WPCG Expiry Date:
No:

AUTHORISATION TO START WORK

The Work Clearance Issuer shall sign, issue and be solely responsible for all the obligations and workers applicable to the work (including discussing the content of this form to the work
crew). The site operator may require work to stop if it appears that the contractor or any of its workers are failing to comply with the requirements in the applicable items of this form or other
applicable safety requirements. The Work Clearance Issuer must discuss the scope of the task and associated impact to site with the site operator

Work Clearance Issuer Signature: Site Operator/Manager FULL Name (PRINT): ‘ Site Operator/Manager Signature: Date: Time:

END OF DAY SIGN OFF  Prior to sign out, contractor to check the following (and tick the boxes):

O Has the work area been left tidy and safe? O Any changes to equipment documented and communicated
O Are site personnel aware of status of work including remaining isolations? O Any incidents, near incidents, unsafe situations reported
Work Clearance Issuer Signature: Site Operator/Manager FULL Name (PRINT): | Site Operator/Manager Signature: Date: Time:
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Summary of Changes
1. Structural changes to the form. Grouping equipment and site controls on page 1 and vapour and
gas testing controls on page 2 to make it easier when filling in.

2. Fire Extinguishers added to Safety Precautions as mandatory. They are optional when working
under a Work Clearance Form outside a hazardous area.

3. Gas testing, you will now need to acknowledge the detector is in calibration and record the expiry
date of the test gas. Gas testing readings section cleaned up to make it easier to use.

« Other wording changes to provide clarity or remove duplication.

Main Changes

1. Safety Precautions
a. Added Fire Extinguishers as mandatory for minor hot work within hazardous areas
b. Added confirming No Petrol or LPG equipment will be used within hazardous areas

SAFETY PRECAUTIONS

. : No breaking containment to occur within the work area during the use of the equipment covered by this Hot
Tik @) E‘_’ERY_ cont.r e Work Checklist. Breaking containment is the opening of fuel lines by removal of fittings, draining fuel lines, or D
to confirm it will be in place other fuel system work that has the potential to release fuel or vapour to the atmosphere rather than the normal
operation of 'keeping it in the pipe’

area in bulk quantities. Packaged goods (eg flammable paint cans/tray or bottles of flammable cleaning solvents) must not be

within 0.5m of ignition sources covered by this checklist and the SDS consulted.

Fire extinguishers in work area (min 2x 9kg dry chemical) D
%7 No Petrol or LPG powered equipment will be used within hazardous areas D

2. Review The WPCG Hazards Maps
a. Added the words “securing dispenser nozzle to the pump” this allows for cabling tying,
padlocking or using the key lock on the nozzle if present. You need to secure all nozzles if you
are inside the hazardous area of the pump.

REVIEW THE WPCG HAZARDS MAPS

Is the work IfYES, tick @ the corresponding control to confirm the control will be complied with

No materials classified as explosive, flammable or combustible Dangerous Goods are to be brought into the work D

within the
. Thoroughly checked for fuel leaks, any fuel present is removed, and covered with wet

:ra::::‘::: SepAEioNmIC . I:] YesD hessian, fire blanket or leather which must be kept wet until all work is completed. D
following: Pits/drains or Thoroughly checked for fuel leaks, any fuel present is removed, and covered with wet

dip/fill points No D YesD hessian, fire blanket or leather which must be kept wet until all work is completed. D

Di / Thoroughly checked for fuel leaks, any fuel present is removed. Use of dispensers is prevented

S N D Ye D by either de-energising at the switchboard, securing dispenser nozzle to the pump, ora
pumps o es " . .
dedicated spotter controlling the barricaded work area.

LPG exchange cylinder cabinets to be locked shut.
LPGexchange No D YesD ge cyl

cylinder cabinets Site informed that they cannot be accessed during the work.

3. Gas Testing Requirements
a. You will now acknowledge the detector is in calibration
b. You will now record the expiry date of the test gas
c. Gas testing results cleaned up to help make it more user friendly on what is required to be recorded

Gas detector make, model
and serial number

Gas detector in calibration No . Yes .

Expiry date of bump test gas

Time %02 %LEL

Bump test results with I I
calibration gas

Gas testing Results:
Initial test prior to work ‘

30 mins post tanker delivery ‘
After work break ‘

Other gas testing results:
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Minor Work At Height Changes

1. Use of tools at height renamed Risk of dropped objects, now the contractor’s discretion to either
secure tools from being dropped or using a drop zone or both.

2. Work from an Elevating Work Platform (EWP).
« Spotter requirements when using an EWP updated to “For all vertical movement of the
EWP and any horizontal movement of the EWP in a raised position, the trained spotter
must be positioned at ground level, in line of sight of the EWP and able to communicate
with the operator.”
« Exiting from an EWP at height is now permitted so long as compliance with all the
requirements of AS 2550.10 are met.
* You must have a documented rescue plan is in place to respond to an incident that may
occur at height.
3. Work on a roof section separated into 2 sections and updated to help make it clearer.

4. Ladders section updated to help make it clearer
« Other wording changes to provide clarity or remove duplication.

Main Changes

1 Use of tools at Height renamed Risk of dropped objects.
a. You now select to either secure tools or equipment from being dropped or using a

drop zone or both. You must have a minimum of 1.

Is there a risk to No Yes } Tick (& WHICH control/s below will be in place, MUST have a minimum of ONE

workers, customers

or site staff from Tools or equipment that could cause harm are secured.

dropped objects

(tools, equipment or The drop zone below the work area/work platform will be barricaded to prevent personnel
materials)? from entering or working in the line of fire.

2 Work from an Elevating Work Platform EWP
a. Spotter requirements when using an EWP. 1. A spotter must be on site who is trained

in emergency response for the EWP in use, and 2. For all vertical movement of the
EWP and any horizontal movement of the EWP in a raised position, the trained spotter
must be positioned at ground level, in line of sight of the EWP and able to
communicate with the operator.

b. You must have a documented rescue plan in place to respond to an incident that may
occur at height.

c. Exiting an EWP at height. If your companies risk assessments allow you can now exit
from an EWP at height so long as compliance with all the requirements of AS
2550.10 are met. It is expected your SWMS contain the requirements form AS
2550.10 for exiting an EWP

WORK FROM AN ELEVAT'NG WORK PLATFORM (EWP) e.q. scissor lift, cherry picker, boom lift less than 11m

Does the task involve No Yes D Tick &/ EVERY control below to confirm it has been completed or will be in place

using an EWP less than Maintenance logs available and pre-use inspection completed to confirm equipment is fit for service
11m above the ground? 9 P P P quip .
Note this form cannot Operators are competent, have any required licence, and will wear a harness if required either

be used for work 11m or by local regulations or the manufacturer’s instructions for the equipment/activity.

more above the ground. ) - )
A spotter must be on site who is trained in emergency response for the EWP in use.

For all vertical movement of the EWP and any horizontal movement of the EWP in a raised position, the
trained spotter must be positioned at ground level, in line of sight of the EWP and able to
communicate with the operator.

A documented rescue plan is in place to respond to an incident that may occur at height.

Worker/s will not exit the EWP at height, unless compliance with all the requirements of AS 2550.10 are
met.
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3 Work on roof within 2m of exposed edge renamed Work On A Roof and separated into 2 sections
a. Will work be conducted on a roof?
b. Will work be conducted within 2m of an exposed edge or opening or sky light.
c. You must have a documented rescue plan in place to respond to an incident that may
occur at height, if working within 2m of an exposed edge or opening or sky light.

Will work be No Yes ) Tick &/ EVERY control below to confirm it has been completed or will be in place

conducted on a roof? o
No work on the roof to be done during inclement weather.

Work is on a single story roof that is flat or almost flat and structurally stable.

3a

A visual inspection as a minimum will be conducted to confirm the roof is of solid construction and
to identify the presences of areas to avoid such as skylights or corrosion.

Will work be conducted No Yes } Tick (& EVERY control below to confirm it has been completed or will be in place
on a roof within 2m
of exposed edge or
opening or unprotected

sky light? Ensure any temporary fall prevention devices such as temporary anchor points are rated as a
minimum 15kn for single person use and installed as per manufactures specifications.

Fixed anchor points or static lines inspected, within date and visually inspected to be in good
condition free of damage or deformation.

This does not include
Ao f i L e Fall restraint system will be used in accordance with the SWA Code of Practice for Prevention of Falls.

Only minor maintenance or repair work will be conducted. Examples include: preventative
maintenance on HVACs, gutter cleans, roof leak detection, signage lighting and CCTV.

3b
A minimum of two personnel are present on site to enable one to activate the response in the
event of an incident on the roof.
3¢ A documented rescue plan is in place to respond to an incident that may occur at height.
4 Ladders

a. Updated for clarity,
b. Removal of the paragraph that was at the bottom of the page.

ADDERS

Will a Iadt?er beusedas o Yes| ) Tick (& EVERY control below to confirm it has been completed or will be in place
part of this job?

Ladders have a label that shows:
- It has been manufactured to AS1892; and

- Is forindustrial use; and
- The weight rating large enough for the worker plus any tools, minimum 120kg.
A pre-use inspection has been performed to confirm they are in good condition.

Personnel are to maintain 3 points of contact with ladders at all times during the work unless
standing on the platform of a platform ladder.

Will an extension or No Yes > Tick (& EVERY control below to confirm it has been completed or will be in place

i ?
e Extension or single ladders:

- Have non-slip feet; and

- Set up on a solid, stable and level surface; and

- Secured at top or bottom, or if necessary at both ends; and

- Placed with adequate inclination (i.e. the distance between the ladder base and the
supporting structure should be about 1 metre for every 4 metres of working ladder height.

If no fixed roof handles or side rails are avaiable, then the ladder must extend at least Tm
above the upper landing surface if exiting the top.

haoiaht a E\AID x ina Ladd ranrimaariliy £ ndoarace Moy falle £l nl
A ghtre.g-EWP-orseaffolding: primarly gross-Many 5

Please take the time to review the changes and review each checklist before you go to site in case
you need to implement new controls you were not expecting based on what has been done in the

past.



