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The Work Place Clearance Group (WPCG) have completed a review of the WPCG Work Authorisation 
Process which has resulted in changes to the Minor Work At Height, Minor Hot Work Minimum 
Control Checklists and minor changes to the Work Clearance Form.  These changes take effect 
from the 3rd February 2025.  
 
Your existing supply of forms may continue to be used however, you MUST follow the controls on 
the version you are using. To implement the controls on the new versions, you must have that 
version on site. 

Forms can be no older than: 

• Work Clearance Form (v6.0 30/10/2023) New version (v6.1 01/02/2025) 

• Minor Ground Disturbance Checklist (v5 15/01/2024) 

• Minor Work at Height Checklist (v3 01/10/2021) new version (v4 01/02/2025) 

• Minor Hot Work Checklist (v3 01/10/2021) new version (v4 01/02/2025) 
The new forms will go live on the 3rd February 2025. The checklists will be available on the WPCG 
Website to print or purchase, the electronic forms will go live on the 3rd February 2025. As the 
changes to the Work Clearance forms are minor the WPCG will be running down old stock. 

Electronic WPCG Form Licence Holders will have until 28th of March 2025 to make the required 
changes. To implement the controls on the new versions, you MUST have the updated version of 
the checklist on site. 

Work Clearance Form 
 

 

Main Changes 
1. Updated tasks that require a permit section for clarity. 

a. Text updated 
b. Text updated 

2. Replaced fall arrest with fall restraint in the PPE requirements section. Only restraint can be used 
when working under a Work Clearance. 

3. Replaced the word contractor throughout the form with Work Clearance Issuer for clarity. 
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Minor Hot Work Checklist Changes 
 
Summary of Changes 

1. Structural changes to the form. Grouping equipment and site controls on page 1 and vapour and 
gas testing controls on page 2 to make it easier when filling in. 

2. Fire Extinguishers added to Safety Precautions as mandatory. They are optional when working 
under a Work Clearance Form outside a hazardous area.  

3. Gas testing, you will now need to acknowledge the detector is in calibration and record the expiry 
date of the test gas. Gas testing readings section cleaned up to make it easier to use. 

• Other wording changes to provide clarity or remove duplication. 
Main Changes 
1. Safety Precautions 

a. Added Fire Extinguishers as mandatory for minor hot work within hazardous areas 
b. Added confirming No Petrol or LPG equipment will be used within hazardous areas 

 

2. Review The WPCG Hazards Maps 
a. Added the words “securing dispenser nozzle to the pump” this allows for cabling tying, 

padlocking or using the key lock on the nozzle if present. You need to secure all nozzles if you 
are inside the hazardous area of the pump. 

 
 

3. Gas Testing Requirements 
a. You will now acknowledge the detector is in calibration 
b. You will now record the expiry date of the test gas 
c. Gas testing results cleaned up to help make it more user friendly on what is required to be recorded 
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Minor Work At Height Changes 

 
1. Use of tools at height renamed Risk of dropped objects, now the contractor’s discretion to either 

secure tools from being dropped or using a drop zone or both. 
2. Work from an Elevating Work Platform (EWP).  

• Spotter requirements when using an EWP updated to “For all vertical movement of the 
EWP and any horizontal movement of the EWP in a raised position, the trained spotter 
must be positioned at ground level, in line of sight of the EWP and able to communicate 
with the operator.”  

• Exiting from an EWP at height is now permitted so long as compliance with all the 
requirements of AS 2550.10 are met. 

• You must have a documented rescue plan is in place to respond to an incident that may 
occur at height. 

3. Work on a roof section separated into 2 sections and updated to help make it clearer. 
4. Ladders section updated to help make it clearer 
• Other wording changes to provide clarity or remove duplication. 
 
Main Changes 

 
1 Use of tools at Height renamed Risk of dropped objects. 

a. You now select to either secure tools or equipment from being dropped or using a 
drop zone or both. You must have a minimum of 1. 

 
 

2 Work from an Elevating Work Platform EWP 
a. Spotter requirements when using an EWP. 1. A spotter must be on site who is trained 

in emergency response for the EWP in use, and 2. For all vertical movement of the 
EWP and any horizontal movement of the EWP in a raised position, the trained spotter 
must be positioned at ground level, in line of sight of the EWP and able to 
communicate with the operator. 

b. You must have a documented rescue plan in place to respond to an incident that may 
occur at height. 

c. Exiting an EWP at height. If your companies risk assessments allow you can now exit 
from an EWP at height so long as compliance with all the requirements of AS 
2550.10 are met. It is expected your SWMS contain the requirements form AS 
2550.10 for exiting an EWP 
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3 Work on roof within 2m of exposed edge renamed Work On A Roof and separated into 2 sections 

a. Will work be conducted on a roof? 
b. Will work be conducted within 2m of an exposed edge or opening or sky light. 
c. You must have a documented rescue plan in place to respond to an incident that may 

occur at height, if working within 2m of an exposed edge or opening or sky light. 

 
 

4 Ladders 
a. Updated for clarity,  
b. Removal of the paragraph that was at the bottom of the page. 

 

 
 
Please take the time to review the changes and review each checklist before you go to site in case 
you need to implement new controls you were not expecting based on what has been done in the 
past. 


